
 
 

 
Information for Agents and Students 

Online International Student Application Form 
 
 

eSchool’s online web enrolment form has been created to enhance the enrolment experience for 
education agents and streamline the processing time at your selected education provider. 
 
 

It is simple and easy to use 

• Either an agent or a student can start filling in the application form which can be saved as a draft at 
any stage during the process 

• Click Save Draft at any stage and links are emailed to the student, agent and school (Note: make sure 
both agent and student email addresses are entered) 

• There are 6 language options available 

• The agent or student can review the draft application at any stage by clicking on the emailed unique 
ID link  

• The application can remain in draft until it is fully completed and reviewed by both the agent and the 
student 

• Once the application is fully completed click on Submit Application 

• Please do not upload any large files exceeding 20 mb  

 

 

Follow the procedures below to step through the application process 

 

 

 

 

 

(Note:  Langdale View College shown in the graphics below is a school used for the purposes of demonstration) 

  



Start Here 
 

1. Documents Required for Uploading  
To make the process easier, please make sure you have scanned copies of the following documents 
ready to upload before you begin: 
 

• the Students current passport (if available) 

• student photo 

• last school report (translated into English) 

• insurance certificate (if available and must be in English) 

• vaccination certificate (if available) 
 
 
2. Open the Online International Student Application Form  

Click on the Application Form Link provided by your education provider or the APPLY HERE button on 
the education providers international website and you will be directed to the International Student 
Application Form 
 
 

 
 
 

 
3. Complete the Application Form – Section 1-11 

Complete the application form details clicking through each section. 
Note that fields marked with a red asterisk are required and must be completed. 

  



4. Save a Draft Application 
At any stage of the application process, the document can be saved as a draft.  Confirmation emails 
will be sent to the agent, student and education provider with a unique id link – this link can be clicked 
on at any stage to revisit and update the application. 

 
 
Sample Draft Message 

 
 
 
 
 
5. Section 12 – Declarations  

Print and Sign the one-page Declaration Form - Click on OPEN FORM FOR PRINTING IN NEW WINDOW 
bar and print the declaration form.   
 
Sign the form and either take a photograph on your phone or scan the form ready to upload under 
File Uploads. 
 
 

 
 
  



6. Read the Contract Documents  
Click on the highlighted links to open the Contract Documents and read all documents prior to signing 
the Declaration Form. 
 

 
 
 
 
 
 

7. Return to the Application Form 
Click on the RETURN TO FORM X button to return to the application form and continue to the File 
Uploads section. 

 
 
  



8. Section 13 - File Uploads 
Upload the required documents including the signed Declaration.  Sections marked with a red asterisk 
* are compulsory file uploads. 

 
 
 
9. Section 14 - Robot Check and Submit Application 

The final process is a ‘Robot Check’ question to stop spam applications.  Look at the picture and select 
the correct answer then select the SUBMIT APPLICATION button at the bottom. 
 

 
 
You will receive a confirmation notification on the screen and an email that the application has been 
submitted.  
 
If you have any questions regarding the online web application please contact the education provider 


